
 

 

   

   

   

   

   

SAMPLE COVER LETTER 1 

JANE CHA JANE CHAPMAN 

Heather M. Johnston 
534 Foolsgold Lane  ▪  Etna, CA 93504  ▪  (232) 818-825  ▪  johnston400@mail.chapman.edu 

 

June 27, 2015 

 

The Honorable Glenn T. Suddaby 

United States District Court 

Northern District of New York 

James M. Hanley Federal Building 

100 South Clinton Street, Room 342 

Syracuse, NY 13261-7367 

 

Dear Judge Suddaby: 

 

I am a third-year law student at Chapman University, Fowler School of Law in Orange, California, and I am writing 

to apply for a judicial clerkship in your chambers for the next available term.  I am ranked fifth in my class and 

serve as an Articles Editor of the Chapman Law Review.  I believe that my experiences in law school, my academic 

record, and my strong work ethic qualify me for the position.  I have many family members in New York, which 

makes this position even more appealing. 

 

Throughout law school, I have learned that I am most fulfilled when working with other people who care about the 

law and its faithful execution.  Last summer, I enjoyed working at the Pacific Legal Foundation in Redding, 

California, a public interest law firm that focuses on property rights litigation.  While clerking there, I drafted an 

amicus curiae brief in the California Court of Appeal and conducted research for numerous other cases.  Last 

semester, I worked for the Claremont Institute Center for Constitutional Jurisprudence to continue my training and 

education in public interest law.  As a law clerk, I wrote a Conditional Cross-Petition for Writ of Certiorari in the 

U.S. Supreme Court.  These experiences sharpened my research and writing skills and solidified my desire to 

become a knowledgeable and effective legal advocate.   

 

Currently, I am working as a research intern at the Rehnquist Institute, a Sacramento-based think tank.  Helping to 

edit the Rehnquist Supreme Court Review and taking advantage of the Institute’s myriad lectures and Capitol Hill 

briefings have shown me the vital role that law plays in fashioning public policy.  I continue to find the inherent 

mixture of legal theory and real-world application a very compelling aspect of the law.  I hope to have the 

opportunity to work as a judicial clerk, not only to expand my skills and knowledge, but also to witness firsthand the 

dynamic process whereby judicial theory is translated into real-world consequences. 

 

I would be honored to have the opportunity to interview with you.  Please let me know if I can provide you with any 

further information.  I hope to hear from you soon.  Thank you for your consideration. 

 

Sincerely,  

 
 

Heather M. Johnston   

 



 

 

 

 

 

 

 

SAMPLE COVER LETTER 2 

 

Linda Jones 
47 Flagstaff Rd., Apt. D    Vacaville, MN 55528    555.555.2115    linjones@gmail.com 

 

 

June 27, 2015 

 

The Honorable Roberta Kim 

Montana Court of Appeals 

Kennedy Courthouse 

120 Cremona Drive, Suite D 

Montana City, MT 33117 

 

Dear Judge Kim: 

 

I am a third-year law student at Chapman University, Fowler School of Law in Orange, California.  I 

respectfully ask you to consider the enclosed application for a judicial clerkship in your chambers starting 

in the fall of 2015.     

 

I graduated magna cum laude in my undergraduate studies in political science, which led me to pursue a 

degree in law where I have continued to excel academically.  I rank in the top 7% of my class and am a 

member of the executive board of the Chapman Law Review.  Moreover, I serve on the Honor Council 

Committee and had the opportunity to be a Dean’s Fellow for Legal Research and Writing.  I believe that 

my exceptional writing skills will allow me to be an effective judicial clerk.  

 

My work experience at the Arizona Superior Courts enabled me to gain firsthand knowledge and insight 

into the judicial system, and opened my eyes to many aspects of the state court systems.  Further, my 

work experience with both the United States Immigration Inspection Service, as well as the Wyoming 

Innocence Project, has allowed me to gain insight into the federal courts.  I have thoroughly enjoyed the 

experiences that I have had in the courtroom, as well as the relationships I was able to build with all of the 

actors involved.  The ability, through your clerkship, to gain knowledge and experience in all aspects of 

the legal system would provide me with an unparalleled employment experience.   

 

I would greatly appreciate an opportunity to interview with you.  If you would like any additional 

information, please do not hesitate to contact me.  Thank you for your consideration. 

 

Sincerely, 

 

 

 

Linda Jones 

 


